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Log into QuickBooks®— be brought to this page or something similar depending on version.
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window.)
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If you use & Web site to connect to A

QuickBooks (WebConnect), then how

vou download transactions is

controlled by the financial institution's
site.

1. In general, look for a button
his:

| Dawnioad ta
QuickBooks

2. 1f you don't see the buttan,
sign in to the Web site.
3. On the Web site, do one of

the following:

o to the section of
the Web site for
downloading
transactions by
clicking a button,
choosing an cption
from a menu, or
clicking a linc called
something like
Download
statements,
Download
transactions, or
Export to software.

a

Choose the account

download to.

Click a button or link
called something like
Download, Export,
r Send to have the
Web site send the
statement.

or

G ta the account you
want transactions
downloaded for.

B

Request 3 statement
for the account by
clicking a button,
choosing an option

2. Click Online Banking tab, it should bring up this message box which yes needs selected.
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: ou have not set up any accounts for onin services. Would you ke to set them up non?
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If you use @ Web site te connect to @)
QuickBooks (WebConnect), then how
you download transaction:

sis
controlled by the financial institution's
site.

1. In general, look for a button
ft

hist

3. If you don't see the button,
sign in to the Web site.

3. On the Web site, do one of
the folloing:

Go to the section of
the Web site for
downloading
transactions by,
clicking 3 button,
choosing an option
From 2 menu, or
clicking 3 link called
something like
Download
statements,
Download
transactions, or
Export to software.

a

v

Choose the account

download to.

Click a button or link
called something like

statement.

or

Go to the account you
want transactions
downloaded for.

v

Request a statement
for the account by
clicking 3 button,
choosing an option




3. This screen an account if already set up can be selected or add new, then next.
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Set Up Account for Online Services
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[ Select the QuickBooks account you wan to connect to your Financial Institution

If you use a Web site to comnect to A

Select your QuickBooks account: QuickBooks (WebConneet), then how

veu download transactions is
controlled by the financial institution's

ite.

1. In general, ook for a button
lilee this:

2. If you don't see the button,
<ign in to the Web site.

On the Web site, do one of
the following:

2. Go to the section of
the Web site for
downloading
transactions by

clicking 2 button,
<Back Het > choosing an optien
Fom 3 menu, or
clicking a link called
something like
Download
statements,
Dowmload
transactions, or
Export to software.

o

Choose the account
you want a statement
for, and QuickBooks
as the software to
download to.

Click a button or link
called something like
Download, Export,
or Send to have the
Wieb site send the
statement,

3. Goto the account you
want transactions
downloaded for.

v

Request a statement
for the account by
clicking a button,

choosing an option ~

4. This screen is where the bank will be selected.
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Select the Financial Institution for this account

If you use a Web site to connect to
QuickBooks Account: Dperating GulcEoslce (Webtannec, then how ||
ou download transactions is
contrelled by the financial institutien's

o
3

1. In general, look for a button
his:

Enter the neme of your Financiel Insttution:

If you don't see the button,
sign in to the Web site.

On the web site, do one of
“What f my Finaneial Insttution & no lted? the following:
Tellme sbout online banking, 3. Getothe section of
the Web site for
downloading
transactions by
dlicking a button,
[ choosing an aption
from a menu, or
clicking a link called
something lie

transactions, or
Export to software.

v

Choose the account
you want 3 statement
for, and QuickBooks
as the software to
download to.

Click a button o link
called something like

or

Go to the account you
want transactions
downloaded for.

. Request a statement
For the account by
clicking a button,
choosing an option ~




5. The bank selection list — select the 2" First United Bank & Trust
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If you use & Web site to connect to
QuickBooks (WebConnect), then how
vou download transactions is
controlled by the financial institution's
Web site:

[E% Select the Financial Institution for this account

QuickBooks Account: Dperating

Enter the name of your Financial Institution:

1. In general, look for a button

like this:

QuickBooks

If you don't see the button,
sign in to the Web site.

y
First Linitedl Bank and Trust
First Lnitedl Bank B8 W/C OB
First United Bank 16 WC GB ]

hak if oy Finandial Institution is nok listed?

On the Web site, do one of
the folloning

Go to the section of
the Web site for
downloading
transactions by,
clicking 3 button,
choosing an option
From 2 menu, or
clicking 3 link called
something like
Download
statements,
Download
transactions, or
Export to software.

Tell me sbout oriing banking,

<Back

v

Choose the account

download to.

Click a button or link
called something like

statement.

Go to the account you
want transactions
downloaded for.

v

Request a statement
for the account by

clicking 3 button,

cheosina an cotion [

6. Select the tab— Go To My Online Banking
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[E&] Goto your Bank's Web site to complete Web Connect Setup.

1f you use = Web site to connect to
e =i e I Sy QuickBooks (WebConnect), then how
vou download transactions is

@ Reauired Youmust downloada satement from your Frst Unied Bark and Trust controlled by the financial nstitution's
b site to Quickfiaoks to finish the setup process.
1. In general, look for a button
Here's how: st

1. Click the Go to My Bank’s Web site and Iog i
2, Find the download area for your accourt,
3. Dawnload 3 statement £ QuitkBasks, If you don't see the button,
Detalled Instructions sign in to the Web site.

On the Web site, do ene of
the folloning:

a. Go to the section of
the Web site for
downloading
transactions by
clicking a button,

([ <Back ] [Z__ GatoflyBarkstiebsts | [ Cancel :msmg an option

clicking a link called

something like

To finish setup, click Go ko My Bank's Web site.

statements,
pownload
transactions, o

Export to software.

v

Choose the account
you want a statement
for, and QuickBooks
as the software to
download to.

Click a button o link
called something like
Download, Export,
or Send to have the
Web site send the
statement.

or

G ta the account you
want transactions
downloaded for.

B

Request 3 statement

choosing an option



7. It should bring up the My Bank Cash Manager site — log in normally.

@ rie Edt vien Lsts Favorkes Company Customers Vendors Employees Banking Reports Online Services ‘Window Help Special Offers

=151x Live C i Hels
ive Cammurity telp
= »

@ ® &
Home: «Company Snapshot  Customer Center Yendor Center  Employee Center  Online Banking ~ Doc Center  Report Center  App Center  Upgrads  AddPayroll CardseChecks  Services  Live Community  Help  Feedback [ Relevant Topics Search
4 Back 5 Fowed X Stop @ Rehesh & Pint see (Th;re e e relevant tapics far this
window,
hiktps:/ ffirstunitedbk, ebanking-ser- mj AuthySignln/BeE_Sign] ith_data=0rkAFXMge2Zpg3ClRoePirMIksw s 3d%: Jaac OPIMAZgaliph'dBE mR2GDOsRHIUIDyLHIE Yo Ey FFFTLORF 3j0TSBFIDIMEZKE 6t 2ivepr %o 2Fx cyrssueb 9 7uSyF c5GupdBBFSak P ARksiYScccPlS 1BBF2QmD2
W ] FIRST UNITED
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Welcome to Cash Manager Coack o) (Pt Topic
" " Find the Download command on a
Please enter your Company ID and User ID and click "Continue Can' sign on? Call Customer Support: 1-838-692-2654. Web site

If you use a Web site to connect to

ickBooks (Web , then how ||
you download transactions is
Company ID:

controlled by the finandial institution's

Web site.
—— L. In general, look for a button
User ID like this
Oownload to
Continue QuickBooks
2. If you don't see the butten,

To protect your personal information, we collect your password on a separate page sign in to the Web site.

on the site, do one of
Visit the Bank Home page the following:

a. Goto the section of

clicking a button,
choosing an option
from a menu, o
clicking 3 link called
something like
Download
statements,
Download
transactions, or
Export to software.

Choose the account
you want a statement
for, and QuickBooks
as the software to
download to.

Click a button or link
called something like
ownload, Export,
or Send to have the
web site send the

:‘ Go to the account you

ot ractons
& s umtbrr m

. ® .

8. Select an account that you want to upload — change download the report to QuickBooks™ file

and go —then open the file. It will ask if you want to download new transactions, click ok.
QuickBooks QCoack 5| it Topic
» Account activity QuikBouks has received new transaction data, lease indicae whether you wantto mpurt this deta Find the Download command on a

B now o save the file for import later. E‘é Piin ths page Web site
1f you use a Web site to connectto &
QuickBooks (WebConnect), then how

@’Iiﬁ;;wtne\‘N‘t‘v;insactic;r;s.nuw. you download transactions is ]
Quick Links \:\Dn;ru\ied by the financial institution's
Web site.
Stap payment request | ) Save transactions o a il {you il be asked For & fl nane). i 1. Ingeneral, look for a button
. q
Statements and like this:

documents - account
selection

Juays give me the option of saving to a file when T dowrload Web Connect data, Download to
QuickBooks'

2. If you don't see the button,
sinn in tn the \Weh site




9. After completion, it will give a pop up box telling you where to go next.

QuickBooks Web Connect |E|

'four Web Connect data has been successfully read inko QuickBaks,
| You can view the downloaded daka in Onling Banking Center by selecting your Financial Institution, §

I —




388-mybank4 | mybank4.com

Bank
ﬂ/hf, FIRST UNITED
Bank & Trust
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